Please fill out this form if you would like a recommendation from me. If I don’t remember you, I am sorry, but I will not be able to write you a letter.  Remember, everyone applying to medical/pharmacy school etc will be saying that they wanted to be a doctor/pharmacist etc since they were a child, just about all will do well in my classes, all will be volunteering at a hospital/pharmacy etc.  If this is all I know about you then this is all I will be able to write and your letter will be “generic".  If you want a good letter, you need to help me! I may not use all of the information you provide, but this gives me a place to start.

Before I start writing your letter, please provide me with:
	The deadline for the letter (I need at least two weeks notice from the point where you submit all of the items below)
	Where/how it is to be sent  (Let me know if I will be receiving an email from AMCAS, PHARMCAS, Interfolio, Common Application etc.  If I need to send a physical letter I need the full addresses for all schools and to whom the letter should be addressed in each case – could be a specific person or just “the application committee” - please look it up for each school.)
	Other items I need to fill out such as recommendations forms specific to a school (if any)
	a copy of this questionnaire - please type your answers.
a cv or resume 
a copy of your personal statement if you have it, even if it is only a draft 

a copy of your unofficial transcript 
a photograph so that I can match a face to your name if necessary, otherwise see me in person, particularly if it has been a while since I last had you.
and
	you must waive your right to see the letter.


If you are on campus I prefer a hard copy of these items (at ONE time, STAPLED!), but sending them in ONE email is ok, especially if you no longer live near campus.

Name:
Email address:
Phone Number:
EMPLID:

1.  What type program are you trying to get into, 4-year undergraduate, medical, dental, PA, PT, pharmacy etc?



2a.  If you are transferring to a 4-year school, what is your expected major?



2b. If you are going to a professional program, why do you want to be a doctor/dentist/PA/pharmacist/vet etc?  Be as specific as possible about your motivations.




3. What do you think that you will do with your degree? (e.g. specialize, family practice etc?)  (you may not yet have an answer to this one, that is OK)





4. Please list the classes that you took with me:
Semester/Year		Class (list labs separately if you took them with me)		Grade you earned or expect to earn	






5. What qualities are the schools you are applying to looking for in an applicant?  You can usually find this on the application website.




6. Give specific examples (habits or anecdotes) where you exhibit the qualities listed in question 5 above.  Particularly, give examples of things that I may have observed when you were in my class. For instance, if I say you are organized, it has more impact if I can point to something specific where you showed wonderful organizational skills.  I often remember general things about past students, but am not able to recall specific examples – this helps jog my memory.




7a. If you are transferring to a 4-year school.  What activities have you done outside of your academic work? This includes student clubs, community volunteer work, etc.




7b. If you are going to a professional school, what have you done to convince the schools you are applying to that you are dedicated to your career of choice?  This usually means hours spent in hospitals, dental offices, vet offices etc., i.e. what have you done to convince them that you know what you are getting into, you have enough experience to know that you will really like the field you are trying to get into and how you will contribute to that field?





8. What makes your application "different", what do you think that I need to write about you that will be most helpful? Remember, all of your competitors are highly motivated, likely to have good grades and everybody is doing lots of volunteer work, this isn't "different". Please do not repeat what has been said above about your motivations, volunteer work, good grades etc. BE SPECIFIC.  If you say that you are trustworthy or dedicated, then you will need to provide supporting EXAMPLES.  If you say that you are organized, then PROVIDE AN EXAMPLE, you get the point.  If you can't think of anything to write here, you’re your application will look like everybody else’s, which is clearly not a good thing.




9.  Which schools will you apply to, and why? 




10. What life experiences do you have that make you stand out from the crowd (that are not included in #8 above)?




11. Are there any ways in which your student “career” has been unusual (that are not included in #8 above)?




12. Do you work extensively outside school to support yourself, do you support a family, does your family support you?


This form was adapted from one posted by Ian Gould at ASU.

