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January 2017  
 

Paralegal Student Association 
NOVA Alexandria Campus 

 

Welcome to the Spring 2017 Semester!   

 

We Want You at our Meetings!  

The Paralegal Student Association (PSA) is free to join and open to 

all students in the paralegal program. Just show up to our events 

and meetings as often as you can. The organization would like to 

schedule its meetings and events at a convenient time for students. 

In order to do this, we need to hear from you. What days and times 

are most convenient for you to attend a PSA function? Please email 

psa.nvcc@gmail.com with your input. We hope to see you at a 

meeting or event this semester.  

Goals for this Semester  

The PSA strives to provide students with: 

 Opportunities to volunteer 

 Meetings featuring guest speakers 

 Field trips and other activities  

To fulfill these goals we will soon kick-off an office supply drive to 

support a local legal services program. In addition, we are 

contacting potential speakers: lawyers, a judge, a representative for 

the National Association of Legal Assistants (NALA), a paralegal 

placement agency representative, a representative from GEICO’s 

legal department, and a legal services representative to speak 

about paralegal internships. Also, there are two field trips we would 

like to coordinate. First, at the request of students, a trip to the 

immigration court in Arlington. Then, we would like to have a field 

trip to the United States Patent and Trademark Office’s museum, 

located in Alexandria. Finally, the PSA would like to host a legal 

fiction movie night. Please watch your email for more information on 

these events.   

 

 

Calendar*  

January— Meeting TBA 

February— Legal Services 

Supply Drive Begins  

*So that we may schedule 

convenient meetings and 

events soon, please email 

your feedback quickly. Thank 

you!  

 

Suggestions, Volunteers? 

Do you have an idea for a 

PSA event? Perhaps you work 

in the legal field already and 

would like to be featured as a 

speaker for a Q & A session. 

Your peers surely wonder 

“What’s it really like working in 

the legal field?” To sign up to 

be a speaker, or propose an 

event idea, send an email to:  

psa.nvcc@gmail.com 
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 You will use this mark often in every legal course. There are a few different ways to create the 

double “S”. Here are two ways. Please take two minutes and set up option #2!   

#1: Google “section symbol”, and then copy and paste.  

          The down side to this is that it might not transfer over to your document very well. At times 

you may be successful in changing the font, but it may copy the original background along with it. 

Be careful using this option when writing a document. However, it is handy when using a cell 

phone.  

#2 Make a shortcut on your keyboard for this symbol in Word.  

          Open Word. This symbol should be featured in your special characters tab. To locate it follow 

these steps: 

 From the toolbar, click “Insert” 

 Click “Symbol”  

 Select “More Symbols” 

 Select “Special Characters” 

 Now you should be able to locate the § “section” symbol 

 Click once on the § symbol and then click on the “shortcut key” button below.  

 You can now assign a set of key strokes that will make this symbol without having 

to go through this process again.  

 A suggested set of keys to assign to this symbol is “Alt” held down, then press down 

“s”.   

*(There may already be a more complicated shortcut key assigned. If there is you 

will see it to the right of the § symbol. You can still replace it with this easier to 

remember shortcut by following these steps.) 

 

 

 

 

Writing Tip: How to Make the §, Section Mark  

To learn more about the PSA visit our website: 

https://blogs.nvcc.edu/allegal/paralegal-student-association/ 


