
Paralegal Position in Dumfries, Virginia 

 

Description 

Le'fant is looking for Paralegals to support the Department of Veterans Affairs (VA) in our 

Dumfries, VA office.  Starting salary is 30-45K depending on experience. 

Education: Bachelor’s degree in a related field or a Paralegal certificate.  

Qualifications 

Demonstrated ability to read, write, and communicate effectively to prepare and explain 

compliance reporting to key business leaders and the Company’s support and functional groups.  

Demonstrated proficiency in word processing, spreadsheet, and database management programs 

in order to complete required reports. 

Demonstrated mathematical skills necessary to add, subtract, multiply, and divide numbers, 

decimals, and fractions, and calculate percent’s in order to complete financial records, budgets, 

and other fiscal reporting information. 

Understands complex legal concepts and terminology and possesses financial acumen and 

understands loan documents, including credit agreements, security agreements, guarantees, and 

subordination agreements. 

Knowledge of the rules regulating paralegals and legal assistants. 

Knowledge of search engines for corporate governance filings and ability to perform legal 

research. 

Ability to work independently and in a self-directed fashion. 

Qualifications and Skills Required:  

Strong knowledge of and ability to apply office software applications including Word, Excel, 

PowerPoint, Outlook and PDF. 

Working knowledge of legal practices, terminology, documents and court procedures. 

Working knowledge of the firm’s litigation and transnational support tools. 

Ability to interact and communicate effectively in a business environment. 

Flexible, solutions-oriented approach and the ability to work under pressure and handle multiple 

priorities from multiple sources 



Excellent spelling, grammar, proofreading, transcription and general clerical skills. 

Ability to coordinate work activities; prepare legal correspondence and documents; transcribe 

dictation; organize and maintain files and records. 

Ability to operate standard office equipment, including personal computer, copier, multi-function 

printers, facsimile, and telephone. 

ABOUT Le’Fant  

Le’fant is a rapidly growing CVE Certified, Service Disabled Veteran Owned Small Business 

specializing in management consulting for the federal government. Our compensation and 

benefits plans are designed to attract and retain the industries best talent to provide the highest 

quality services to the Federal Government. We offer a 40lK plan, profit sharing, customized 

health plans, life insurance, awards to recognize exceptional behavior and competitive base 

salaries. We hire the best to provide the best service.  

To apply visit this website and look for paralegal position (18007): 
https://recruiting.paylocity.com/recruiting/jobs/List/4831/Le-Fant-LLC 
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