
Northern Virginia Community College 
Annandale Campus 

Spring 2016 
ESL 42 003N: Reading II SYLLABUS 

 

Instructor: Professor Charleza  E-mail: mcharleza@nvcc.edu   
Office:  CN 226 H   Telephone: (703) 323-2124  
Office Hours: Tuesday, 8:15 -10:15 AM and 1:15-3:15 PM; Wednesday, 1-3 PM 
(Please email me if these times don’t work for you.)  
 
REQUIRED TEXTBOOKS AND SUPPLIES  (can be found in the campus bookstore; 
renting them is fine; used books are fine; the novel can be found in the public library or 
NOVA’s library)  
 
1. Making Connections, 3rd Edition by Kenneth J. Pakenham, 2013 Cambridge 
University Press 
 
2. Hotel on the Corner of Bitter and Sweet by Jamie Ford, Ballantine Books 

 
3. A folder in which to keep your quizzes, summaries, and online class work (If  
     you have any questions about your grade, you will need to show me this folder.) 
 
4. A stapler for stapling homework/online assignments with more than one page. 
 
COURSE DESCRIPTION  
This course is designed to help you develop the reading and study skills necessary to 
succeed in college work.  We will focus on structural analysis of text, critical reading 
(making inferences, etc.), preparing summaries, and increasing your understanding of 
complex syntactic structures and college-level vocabulary.  Readings for the class 
provide models of writing to help you internalize and transfer knowledge and skill to your 
other courses.   
There are several different types of readings we will work on this semester. The first type 
is textbook reading.  This gives you practice reading content and answering questions as 
you would in credit classes.  The second type is novel reading.  This gives you a chance 
to read an extended storyline and gain new vocabulary in a different way. The third type 
of reading you will do is for your online class assignments.  These readings may be 
websites or articles, some of which you will be able to choose yourself. The fourth type 
of reading that you will do in this class is for summary writing.  In that case, you will be 
reading with the idea of understanding the author’s point (main idea) and picking out the 
supporting details.  These readings and summary assignments will help you when you 
need to write papers for your other courses.  
 
 
PREREQUISITES 
Entry Level Competencies:  This course requires competency in reading as indicated by 
the placement test or by teacher recommendation from a previous reading level. 
 
IMPORTANT IF YOU WANT TO PASS THE CLASS! 
You MUST have access to a computer with Internet capability to complete the class 
successfully.  Check Blackboard and your NOVA email at least twice a week. There are 
computers on campus if you need them.  You must be able to type assignments with a 

mailto:mcharleza@nvcc.edu


program like Microsoft Word and follow directions that I give you for internet research on 
a variety of topics. Plan your schedule accordingly.  You must do your work on time and 
hand it in on time.  If you wait until the night before the class and have trouble going 
online, that will not be an excuse.  You already had a week to prepare. Talk to your boss 
about your work schedule. 
 
You are ultimately responsible for your final grade.  If you do not do the work correctly 
and appropriately, pass the quizzes and tests, or complete the summaries with good 
paraphrasing skills, you will not pass the class.  Complete your reading assignments and 
be prepared for class.  Leave your home with enough time to get to the classroom on 
time. I understand that traffic can be a problem, but coming late should not be a habit. 
 
**If you have any work or other issues interfering with your completion of the 
class, you MUST talk to me as soon as possible.  Waiting until the end of the 
semester will harm your final grade. 
 
THERE ARE NO EXTRA CREDIT ASSIGNMENTS. THERE ARE NO MAKE-UP 
ASSIGNMENTS. 
 
OBJECTIVES 

 Develop a faster reading rate with better comprehension and retention of 
information in increasingly complex academic readings. 

 Develop increased comprehension of complex syntax and college entry-level 
lexicon and idioms. 

 Develop the ability to distinguish fact from opinion and recognize reliable 
resources 

 Develop successful study skills 
 
 
COURSE REQUIREMENTS 
This course is a Pass or Fail course.  You are expected to complete all readings from 
the textbook, novel, and other articles, to complete all online assignments, and to be 
prepared to take and pass all class quizzes and tests.  You will write summaries in class 
for a grade. Active participation in the class is expected.  
 
To pass this class, you must meet the following requirements: 

  
 1.  Receive a combined average of 75% or better on class tests and the final  
      exam. Your final grade will be calculated according to these percentages: 
                 20% Online class assignments and homework assignments from text 
      50% Quizzes, tests, summaries (Tests are worth twice as much as quizzes.) 

      30% Final exam      
     
     IMPORTANT NOTICE: Online class assignments count for both attendance  
     and your grade.  If you do not hand in an online assignment on the day it is  
     due at the start of class time, you will be marked absent and receive a zero for  
     that assignment. 
 
2. Complete all assigned summaries. This is your responsibility.   



3. ATTENDANCE: Attend class and be on time.  Check into Blackboard at least 
twice a week, so that you are aware of any changes or updates in our course. 
CHECK YOUR EMAIL. You are allowed 4 absences during the semester. 
This includes your online assignments, so if you miss any online class 
assignments, you will receive a zero on the assignment and be marked 
absent from that “online class assignment.” If you miss more than 4 classes 
without a serious, documentable reason, you may fail the class.  Attendance 
is essential for improving your reading skills.  If you are not in class (or come 
late or leave early), you are absent during that time.  Even if you have a good 
reason, you are still absent from the class. Absent means that you are not 
there. 

 
Arriving late, leaving early, or wandering in and out of the classroom is 

unacceptable.  Habitual lateness, leaving class early, and/or returning late 
from breaks are disruptive to the class. When we have quizzes, you will lose 
time on your quiz if you arrive late because the quiz will stop at a designated 
end time. 

4. If you are absent, you are responsible for making up missed work 
immediately.  You are allowed one class period to make up the work. This 
means that if you are absent on Wednesday, for example, you must hand in 
your work when you return on the following Wednesday at the latest. You 
may also email the assignment to me before that class. Many students 
choose to do this because they don’t forget to bring it—it’s all done! You can 
check our Blackboard assignments to get the work.  THIS ONLY APPLIES 
WHEN YOU ARE ABSENT, NOT WHEN YOU JUST DON’T DO YOUR 
WORK OR DON’T BRING IT. If you forget your work, the grading scale is 
posted at the end of this syllabus under Online Class Assignments. 
 

5. Bring the appropriate books to class and be prepared to participate. You 
need to read a lot to improve your comprehension. I will check periodically for 
homework completion and there will be tests and quizzes on course material.  

 
6. Silence all cell phones, beepers, and other electronic devices. You may not 

use them during class.  No texting, tweeting, photos, or videos. These items 
must be off your desk.  If you use them during class, I will take them away 
from you for the rest of the class and return them when the class finishes that 
day. If you use any of these during a test, quiz, or exam, you will 
automatically receive a zero on that assignment. 
 

7. You must do your own work.  If you plagiarize a paper (copy four words or 
more without quotation marks) or have someone else do the work for you, 
you will receive a zero on that assignment. If you cheat on a test (this 
includes taking answers from someone or giving answers to someone), you 
will receive a zero on the test. The second time you are caught plagiarizing 
an assignment, you will automatically fail the course. If you cheat on the final 
exam, you will automatically flunk (fail) the course.   

 
 
 
 

 



IMPORTANT DATES 

 
January 13 Class begins 

January 18 Dr. Martin Luther King Day Holiday for faculty, students, and staff. College closed 

January 28 Last day to drop with tuition refund or change to audit (Census Date)** 

January 29 Parking enforcement on Student (B) Lots begins at 6 a.m.  A current parking permit is 

required for all semesters/sessions of attendance. 

March 7-13 Spring Break. No classes.  College offices open 

March 22 Last day to withdraw without grade penalty 

April 27 Final Exam during class time in our classroom 

May 4 ESL 42 Final Conferences in CN 226H (my office) 

 
 

POLICIES AND PROCEDURES 
 

1. Emergency Procedures – In case of emergency, please follow the emergency 
procedure as posted in the classroom and discussed in class. If we leave the building, 
please go to the officially designated Evacuation Assembly Area and check with me, so 
that I know you are safe. Do not leave unless I tell you that the class has been 
cancelled.   
2. Academic Integrity – Students are expected to follow the Student Ethics Agreement 
as posted in computer areas and academic integrity standards as set down in the 
student handbook, which can be found on www.nvcc.edu when you search under the 
term academic honesty. Procedures for disciplinary measures and appeals are outlined 
in the Student Handbook. Knowingly giving false information to the college is grounds for 
temporary or permanent expulsion. 
3.  NVCC is a place for learning and growing.  You should feel safe and comfortable 
anywhere on this campus.  I EXPECT YOU TO BE RESPECTFUL OF ONE ANOTHER 
IN THE CLASSROOM.   Let your instructor, the Dean of Students, or the Provost know if 
an unsafe, unwelcome or uncomfortable situation arises that interferes with learning. If 
you have a concern about the behavior or safety of any member of the NOVA 
community, you may share your concerns with NOVACares on the NOVA website and 
follow the instructions for an online report.  Your report will help us to identify, assess, 
and respond to the situation.  

Northern Virginia Community College’s Academic Integrity Policy, which can be found in 
the 2014-15 Catalog, is as follows: “The College does not tolerate academic dishonesty. 
Students who are not honest in their academic work will face disciplinary action along with 
any grade penalty the instructor imposes [see below]. Procedures for disciplinary measures 
and the appeals process are outlined in the Student Handbook [http://www.nvcc.edu/current-
students/student-handbook/conduct/index.html ]. In extreme cases, academic dishonesty 
may result in dismissal from the College. Academic dishonesty, as a general rule, involves 
one of the following acts: 

http://www.nvcc.edu/
http://www.nvcc.edu/current-students/student-handbook/conduct/index.html
http://www.nvcc.edu/current-students/student-handbook/conduct/index.html


 cheating on an examination or quiz, including giving, receiving, or soliciting 
information and the unauthorized use of notes or other materials [including 
cellphones or other electronic devices] during the examination or quiz; 

 buying, selling, stealing, or soliciting any material purported to be the unreleased 
contents of a forthcoming examination, or the use of such material; 

 substituting for another person during an examination or allowing another person to 
take the student’s place; 

 plagiarizing, which means taking credit for another person’s work or ideas. This 
includes copying another person’s work either word-for-word or in substance 
without acknowledging the source; 

 accepting help from or giving help to another person to complete an assignment, 
unless the instructor has approved such collaboration in advance; 

 knowingly furnishing false information to the College; forgery and alteration or use 
of College documents or instruments of identification with the intent to defraud” 
(51). 

All work submitted must be independently produced by each student for this specific course, 
unless some form of collaboration is approved in advance. Submitting work done for 
another class is unacceptable, as is submitting work produced using electronic/online 
translation sites or apps. At the first instance of academic misconduct, the student will 
receive a grade of “0” on the assignment and have his or her name recorded in a College 
database. Any student who is found to have committed a second act of academic 
misconduct will fail the course in which the instance occurred and will be referred to the 
Office of Student Integrity and Conduct for additional sanctions. Sanctions can include 
suspension or dismissal from the College. Official sanctions become part of your NOVA 
record.  
 
4. Conditions Requiring Special Accommodations - Learning Accommodations (MOAs):  

The College is committed to the goal of providing each qualified student an equal 
opportunity to pursue a college education regardless of disability. Efforts will be made 
toward meeting reasonable requests for services to students with disabilities eligible 
under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities 
Act (ADA). Students with disabilities are encouraged to contact a Counselor for Disability 
Services in the Student Services or Counseling Center of any campus to discuss 
possible accommodations. For more information see the Disabilities Services website: 
http://www.nvcc.edu/disability-services. 
 
Please see me outside of class to agree on how the requested accommodations will be 
met for this particular course. No accommodations will be possible unless you first 
comply with NOVA procedures. Accommodations cannot take place until you have 
submitted up-to-date documentation to me. Please note that accommodations are not 
retroactive. 
 
5.   Email – As your teacher, I am only allowed to email information about your grades 
(and other confidential information) from my NOVA email account to your NOVA email 
account. Please learn to use your NOVA email now and check it at least twice a week, 
especially if you have missed a class. Put it on your phone for easy access. During the 
week (M-F) I will respond to you within 24 hours.  If you do not get a reply, then I 
didn’t receive the email.  Try again until I reply. If you were sending an assignment and 

http://www.nvcc.edu/disability-services


I didn’t reply, bring a copy of the assignment to class. If you email me after noon on 
Friday, you might need to wait until Sunday or Monday.  I will usually respond within 48 
hours on the weekends, but I may not be able to, so please understand.     
 
6. Bad Weather/Emergencies  IF THE SCHOOL CLOSES FOR ANY REASON, 
PLEASE REFER TO OUR ANNOUNCEMENTS PAGE IN BLACKBOARD FOR 
FURTHER INSTRUCTIONS.  There is no such thing as “no class” for this course.  The 
instructions on Blackboard will give you an assignment that will be counted toward your 
final grade, so please don’t think you have a day off 
If the weather or some other emergency makes you wonder if the school will be open, 
you can either check the NVCC webpage (http://www.nvcc.edu) or call NovaNet (703-
323-3770).  If you check the webpage, look at the bottom of the page to see the 
“Emergencies and Closings” link. When you click on that link, it will take you to a web 
page that tells you whether the school is closed or not.  If the school is open, we will 
have class.  If you listen to the TV for school closings, be advised that we are listed as 
NOVA or NVCC.  We are NOT part of the Fairfax County School System. If the school 
opens late, then you must show up for any classes that start at or after that time.  
 

 If your class started while the school was closed but still has 45 or more minutes 
left once the school reopens, you must come for the end of the class. For 
example, if the college opens at noon, we still have 45 minutes left, so we have 
to meet. 

 
SIGN UP FOR NOVA ALERT TO GET TEXTS AND EMAIL REPORTS OF SCHOOL 
CLOSINGS OR LATE OPENINGS 

 
 

Grades S Pass   Completed and passed the  

     course  
   R Re-enroll  Need to repeat class to improve  
       skills 
   U Unsatisfactory  Course work not done 
   W Withdraw  Missed too many classes       

 
 

PLEASE READ THE SYLLABUS ADDENDUM CALLED “GRADING FOR ONLINE 
CLASS ASSIGNMENTS.”  It will explain how I grade your online class 
assignments. They are worth 20% of your grade, so they are VERY important.  They 
also count toward absences.  
 

 
If you are having a problem completing assignments, you must talk to me or email me 
right away. Right away means that week, not 2 or more weeks later.  I can’t help you if 
you don’t let me know that you have a problem. Please contact me if you need help. 
 

 

 

 

 

http://www.nvcc.edu/


 

 

 

Addendum 
ESL 42: Reading III 

Grading for Online Assignments 
 
 

As you work through your Blackboard assignments for our course, you will 
notice that there is an online assignment for every week.  Sometimes I will ask 
you to write something about a website that I asked you to visit or a topic that I 
asked you to explore.  Other times you will take part in the Discussion Board.   
 

It is important that you know how I grade these assignments, so you can 
store up as many points as you can for your grade. 
 
**ALL ONLINE ASSIGNMENTS COUNT AS VIRTUAL CLASS ATTENDANCE 
AS WELL AS GRADED ASSIGNMENTS.** 
 

Web and Other Searches  
 About 60% of your online assignments will involve reading an article from 
a paper, newsmagazine, or website. Read the directions for the assignment 
carefully.  Sometimes what I am asking you for is to read the information and 
write about how it is the same or different from your life experience or what you 
know about current events.   
 
 When I grade these papers, I am looking at whether you read the 
directions and wrote accordingly (correct information and format).  Yes, if I ask 
for a 5-paragraph essay, I want five paragraphs, not two.  If I ask for a page, 
don’t give me three sentences.  Use size 11 or 12 font.  
I also notice whether it is on time or not.  Being on time means that you hand it in 
before (by email) or at the beginning of the class in which it is due.  If you are 
absent, you may hand it in at the beginning of the next class or submit it by email 
attachment.  If you are present and don’t have it ready, it is a zero.   
 
Grading: 
Total possible points 10 
Late    0 points 
Not completed as  
     Assigned   -5 points 
Plagiarized   0 points 
 
 
 
 



 
 
 

Discussion Board Assignments   
 
 The other online assignments will be responses on the Discussion Board.  
All the Discussion Board forums except the first one (the introductions) will be 
graded and count toward attendance.  Most of the Discussion Board 
assignments will not only ask you to give your thoughts on the topic of 
discussion, but also to respond to another classmate’s thread too.  Your own 
entry should be about 175 words long with examples to illustrate your point.  
When you reply to another student, you must also give examples and write about 
75 words. 
 If you just say something like, “I agree with what Liyana says because she 
thinks the way I do,” you will not get credit for your response.  You must explain 
what you specifically agree or disagree with and give an example. 
 
FOR EXAMPLE (This would be a good reply.) 
 “I agree with Liyana that people who ask you too many questions when 
they first meet you can make you feel like you’re being interrogated.  When I 
moved here, I met a woman who seemed very friendly at my church.  However, 
after a while I felt like she was asking too many questions and was prying into my 
life too much, so I stopped talking with her.”  
 
Grading: 
Total possible points  10 points 
Late       0 points 
Submitted own comments 
   but did not reply to any   
   one       -5 points 
Student’s comments/reply not  
  appropriate in length or  
  content     -3 points (each part it applies to) 
Plagiarized      0 points 
 
    
 
 
 
 
 
 
 
 
 
 



Emergency Response and Preparedness: 
 

The Annandale Campus is committed to providing, safe and continuous educational opportunities to 
its students. The Annandale Campus’s Emergency Response Procedures were created to address 
emergencies that may happen on campus. These activities consist of plans, procedures, training, 
drills, and are reviewed annually and amended as needed.  
 
Below are listed the important points to consider for the safety of yourself and others at the 
Annandale Campus  
 
Safety preparation: 
 

 Review the posted evacuation routes from your location. This should include classrooms, labs, 

offices, and meeting rooms. Take note of the primary route of evacuation and the secondary route 

of evacuation from your location. Know where to go for a building evacuation, weather emergency, 

Power outages and chemical emergency.   

 Assembly Point: SOUTH STUDENT PARKING LOT 

 Tornado or Severe Weather Shelter Location:  OUR CLASSROOM (ROOM MUST HAVE NO 

WINDOWS) 

 Emergency Defibrillator: To the left as we leave our classroom 

 

Fire Alarms: 

 Take your belongings with you.  

 Evacuate the building immediately in an orderly manner: This should be done in accordance with 

the Evacuation Route posted on the wall near the door. Close all doors when leaving.  

 Do Not Use The Elevators. 

 Do not use cell phones, unless designated to do so by the Police. 

 Move to the designated assembly areas, as directed by the evacuation wardens or your instructors. 

Usually, you have no way to know whether an incident is an actual emergency or a drill. Never 

assume it is a drill. 

 Know where to go for a building evacuation:  Occupants should meet in the front of the building on 

the lawn furthest away from the building. Near the NOVA green sign. 

 

Other Alerts: 

 Be aware that NOT ALL alerts are fire alarms.  They will require different responses. 

o Tornado 

o Shelter in Place  

 Familiarize yourself with the different procedures. Severe weather vs. Police incident sheltering.  

 

Safety Awareness: 

 Be aware of people requesting information with no apparent need for that information. 

 Immediately report lost keys or ID cards to the Annandale Campus Police 

 Take time out to familiarize yourself with building evacuation plans.  

 Know the location of fire extinguishers and emergency fire pulls. 

o Fire Extinguisher Location: THERE ARE 3 IN OUR HALLWAY, ON BOTH SIDES OF 

OUR CLASSROOM DOOR 

o Fire Pull Location:  AT EVERY STAIRWAY AND EXIT 

 Be informed and stay informed. Register for NOVA ALERT. Consider monitoring news media 

reports and subscribing to news web sites offering free e-mail news notifications. To register for this 

service, go to: https://alert.nvcc.edu/register.php 

 Be aware of abandoned parcels or other items in unusual locations or high traffic areas. 

 Use care, caution, common sense and control. 

 
Campus Police - (703) 764-5000  

 In case of an emergency, please follow the emergency procedure as discussed on the first day of class/lab 
as posted in the classroom. 

https://alert.nvcc.edu/register.php


Tentative Class Schedule—16 Weeks 
 

WEEK 1   Introduction to the course/pre-testing 
    Making Connections  Unit 1   
 
WEEK 2   Making Connections  Unit I   
    Hotel on the Corner of Bitter and Sweet—pages 3-21 
 
WEEK 3   Making Connections  Unit 1     
    Hotel on the Corner of Bitter and Sweet—pages 22-40 
 
WEEK 4   Making Connections   Unit 1   
    Hotel on the Corner of Bitter and Sweet—pages 41-60 
 
WEEK 5                                 Making Connections   Unit 2                           
    Hotel on the Corner of Bitter and Sweet—pages 61-81 
    Test # 1 
 
WEEK 6   Making Connections   Unit 2   
    Hotel on the Corner of Bitter and Sweet—pages 82-102 
     
WEEK 7   Making Connections  Unit 2  
    Hotel on the Corner of Bitter and Sweet—pages 103-124  
  
       
WEEK 8   Making Connections Unit 2 
    Hotel on the Corner of Bitter and Sweet—pages 125-146 
       
WEEK 9   Making Connections, Unit 2 
    Hotel on the Corner of Bitter and Sweet—pages 147-165 
 
WEEK 10   Making Connections   Unit 2-3 
    Hotel on the Corner of Bitter and Sweet—pages 166-185 
    Test #2 
 
WEEK 11   Making Connections  Unit 3 
    Hotel on the Corner of Bitter and Sweet—pages 186-207 
    
WEEK 12   Making Connections   Unit 3 
    Hotel on the Corner of Bitter and Sweet—pages 208-225 
    Watch for class evaluation email from the college. 
     
WEEK 13   Making Connections: Unit 4  
    Hotel on the Corner of Bitter and Sweet—pages 226-256 
                
WEEK 14   Making Connections:  Unit 4   
    Hotel on the Corner of Bitter and Sweet—pages 257-285 
 
WEEK 15                   Final exam  
 
WEEK 16   Conferences 


